Members Exchange Federal Credit Union

Policies and Procedures

Policy:

Policy for a Drug-Free and Alcohol-Free Workplace

Applies to:
All Departments

Approved:
December 19, 2017
Effective:
February 1, 2018
Members Exchange Federal Credit Union is a DRUG-FREE AND ALCOHOL-FREE WORKPLACE.  To promote safety in the workplace and avoid potential security problems arising from the abuse of drugs and alcohol, the Credit Union has adopted this Drug and Alcohol Policy.  Testing is required to ensure compliance with the policy.  The testing process is designed to be as private and confidential as possible and is conducted by an independent laboratory (“testing laboratory”) under the general supervision of a physician.

Any applicant tentatively selected for employment may be required to provide a urine and/or blood sample according to procedures required by the testing laboratory.  The testing laboratory will analyze the tests for the presence of marijuana, cocaine, amphetamines, opiates, phencyclidine (PCP), MDMA (Ecstasy), synthetic opiates (hydrocodone, hydromorphone and oxycodone), and/or other illegal substances.  

Current employees may be required to submit a urine sample, blood sample, or other sampling method to test for the presence of marijuana, cocaine, amphetamines, opiates, phencyclidine (PCP), MDMA (Ecstasy), synthetic opiates (hydrocodone, hydromorphone and oxycodone), as well as for impairment by alcohol, in any one of the following circumstances:

(a) Random testing for all employees or selection of a work unit or department;

(b) Reasonable suspicion testing for any employee suspected of use or possession of these substances or of impairment from alcohol because of: 

(1) direct observation of use or possession and/or physical symptoms of being under the influence of alcohol or drugs;

(2) a pattern of abnormal conduct or erratic behavior;

(3) arrest or conviction for a drug-related offense or the identification by law enforcement authorities of an employee as the focus of a criminal investigation into illegal drug possession, use or trafficking;

(4) information provided either by reliable and credible sources or independently corroborated; 

(5) newly-discovered evidence that the employee has tampered with a previous drug test. 

(c) Post-Incident testing for any employee involved in an on-the-job accident or engaging in unsafe job-related activity that poses a danger to the employee or to others; 

Any applicant who fails or refuses drug or alcohol testing will be denied employment.

Any employee who tests positive for any unlawful or controlled substance without a valid explanation or whose blood-alcohol level (in the opinion of the examining physician) indicates a probability of on-the-job impairment may be discharged.  Any employee who fails or refuses to participate in a drug screen or blood-alcohol level test when requested by management will likewise be subject to discharge.  Depending on the situation, management may allow an employee to be retested within 3 months and periodically thereafter.  If the employee again tests positive for any unlawful or controlled substance or impaired blood-alcohol level, he/she will be discharged.
Any employee reporting to work during regularly scheduled working hours who is found to be in possession of an illegal drug or alcoholic beverage will be discharged.  

Any questions concerning this policy should be directed to Susan Boshart, Executive Vice President, or Mitzi Tate, President/CEO.
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